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1. The editing process
Editors edit all United Nations documents, including draft proposals (i.e., resolutions, decisions and President’s statements), to make them clear, accurate, consistent, grammatically correct, in conformity with United Nations editorial standards and translatable into the other five official languages. 
Editors will not make changes that alter the meaning of a resolution. 
· When a language issue touches on a substantive matter, the editor will consult with the main sponsor. 
· It is helpful for the editors to be informed of any passages that have been closely negotiated. 
Why is it important for resolutions to be edited? 
· They are important international instruments. 
· The time pressure of negotiation and processing can lead to the inclusion of mistakes or inaccurate information. 
· Ambiguous language in the original can result in different interpretations in the other official languages. 
· Editing ensures that the principle of multilingualism is respected.
2.	Changes that editors make to resolutions
Editors will: 
· Check and correct titles and facts 
· Correct grammar and syntax 
· Correct, add or delete footnotes, as required 
· Make minor adjustments to style to bring the text into line with United Nations editorial standards and to make the text translatable 

Common corrections
Titles of bodies, meetings, conventions 
· Titles will be checked and corrected as required
· The full title will be used at first mention in the preamble and in the operative part; thereafter, a shortened version may be used
Acronyms and abbreviations should not be used; everything must be spelled out.
Dates 
Dates of meetings, adoption of resolutions, conventions, declarations, etc., will be checked and corrected if necessary.
Names of States 
In United Nations documents and resolutions, the official short names of States are used.
Punctuation 
Editors are experts in punctuation issues and will apply United Nations style. 
If a punctuation mark becomes a matter of political sensitivity, the editors must be informed.
Notes/Takes note 
· •The Human Rights Council “takes note” when the object is a report, statement or decision taken by another body or entity (such as a mandate holder). The Council should not take note of (or welcome) its own past decisions or actions. 
· “Notes” is used in the sense of “observes” when the object is a fact or an event. 
Reiterates 
· If the Human Rights Council “reiterates” something, it means that it is repeating something it said in a previous resolution. 
· Otherwise, a more appropriate verb, such as “affirms”, “stresses” or “emphasizes”, should be used.
Welcomes/Recalls
· In general, the Human Rights Council “welcomes” an event or report at its first session subsequent to the event or presentation of the report; thereafter, it “recalls” the event or report.  
Including, inter alia 
· The use of “including” together with “inter alia” is redundant and should therefore be avoided.
3.	The structure of resolutions
Resolutions are essentially one long sentence, with three elements: 
· The name of the organ (the Human Rights Council) 
· Preambular paragraphs 
· Operative paragraphs
All draft proposals should therefore begin with the words “The Human Rights Council,”. The preambular paragraphs, which are not numbered, generally begin with a verb in the gerund form. The operative paragraphs should be numbered sequentially and begin with a verb in the present tense. For omnibus resolutions, the paragraphs may be numbered through to the end, or the resolution may be divided into sections, separated by Roman numerals, and the sections numbered separately. The Secretariat may be approached at any time for advice before submission.
When a draft proposal is based on previously translated United Nations documents (e.g., previous resolutions of the Human Rights Council, General Assembly or ECOSOC) on the same theme, sponsors should use, as the base draft, the official final version of the text as adopted in previous sessions. The text can be downloaded in Word format from the Official Document System (ODS).[footnoteRef:1] [1:  http://documents.un.org ] 

The editors are available for any advice on drafting or on United Nations editorial policies.  

N.B.	Referencing
Member States should bear in mind that conference room papers (CRPs) are not normally cited in United Nations documentation because they are not official documents and are not always readily available through ODS.
Wherever possible, reference should be made to the official report mandated by the Council and on which the Council is to take action. Exceptions may be made for documents issued only in the form of a CRP. 

Contact: OHCHR Editor (editorial team leader): TBC – In the meanwhile, you can contact the tabling team at ohchr-hrctabling@un.org

Annex 

Sample draft resolution

Agenda item: Item X
Title of the draft proposal: XXX

The Human Rights Council,

[Preambular paragraphs]

Recalling …

Aware …

Taking note of …
[Generally speaking, the General Assembly or other organ “takes note” when the object is a report, a statement, or a decision taken by another body, which is being brought to its attention for the first time.]

Noting …
["Noting" (or “notes”) in the sense of “observing” is used instead of “taking note” when the object is a fact or an event, such as a conference.]

Reaffirming …

[Operative paragraphs]

1. Reiterates …
2. Calls upon …
3. Decides / Requests[footnoteRef:2]… [2:  Operative verbs that would trigger the establishment of a mandated activity and that would, in all likelihood, entail financial implications.] 

4. Encourages / Invites …
______
Sample draft decision
Agenda item: Item X
Title of the draft proposal: XXX

At its XXth meeting, on XX September 2017, the Human Rights Council, pursuant to its resolutions… and to the request made by the Advisory Committee, decided to postpone the discussion of the report of the Committee until its thirty-ninth session. 
______

Further information on the drafting of resolutions can be found in the United Nations Editorial Manual (see in particular sections “Resolutions and other formal decisions of United Nations organs” at http://dd.dgacm.org/editorialmanual/ed-guidelines/types_documents/res_dec_TofC.htm and 
“Drafting and editing” at 
http://dd.dgacm.org/editorialmanual/ed-guidelines/types_documents/res_dec_draft_edit.htm).
______
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